THE CORPORATION OF THE TOWN OF GODERICH

BY-LAW NO. 99 OF 2019

ABY-LAW TO PRESCRIBE THE FORM AND MANNER AND TIMES FOR
THE PROVISION OF PUBLIC NOTICE FOR THE TOWN OF GODERICH AND TO
REPEAL BY-LAW NO. 122 OF 2007

WHEREAS the Corporation of the Town of Goderich is an accountable and transparent
organization that believes that its residents should be made aware of the business of the
municipality. Section 270 (1) 4 of the Municipal Act, 2001, c. 25 affirms that the municipality shall
adopt and maintain a policy with respect to the circumstances in which the municipality shall
provide notice to the public and, if nofice is to be provided, the form, manner and times notice shall
be given.;

AND WHEREAS the Council of the Town of Goderich considers it appropriate to pass such a
policy to set out the minimum notice requirements, a list of matters for which public notice is
required, the form and the manner in which notice is to be given, with the minimum time for
providing such notice;

NOW THEREFORE, THE COUNCIL OF THE CORPORATION OF THE TOWN OF
GODERICH ENACTS AS FOLLOWS:

1. DEFINITIONS

“Act” means the Municipal Act, 2001 S.0. 2001, c. 25 as amended from time to time, and includes
any regulation made there under.

“Clerk” means the Town Clerk, or that person’s designate.
“Local board” is any body performing any public function (pursuant to Section 216 of the Act).

“Newspaper” the same meaning as indicated in Subsection 87 of the Legislation Act 2006, which
reads as follows, in a provision requiring publication, means a document that; is printed in sheet
form, published at regular intervals of a week or less and circulated to the general public; and
consists primarily of news of current events of general interest; (“journal”).

“Plain Language” is a way of writing, organizing and presenting information so that it makes sense
and is easy to read. Information should be presented with straightforward vocabulary and sentence
structures and by organizing material clearly and logically, to ensure that messaging is clearly
understood.

“Public Notice” or “Notice to the Public” means notice given to the public generally, but does not
include notice given only to specified persons.

“Public Notices Page™ means a separate page on the Town of Goderich’s website where notices are
posted and archived.

“Subject Matter” means the issue, measure, requirement, meeting or other matter in respect of
which a notice is being given.

“Town website” means the website maintained by the Town of Goderich with a separate Public
Notices Page on the website.

2. APPLICATION

2.1 Where the Town is required to give Public Notice under a provision of the Act, the notice shall




be given in a form and manner and at times indicated in this policy unless:

a) The Act, another statue, or a regulation prescribes or permits otherwise;

b) The requirements of notice are prescribed in another policy or resolution;

¢) Council directs that other Public Notice is to be given as the Council considers in the
circumstances.

2.2 This policy sets out the minimum requirement for the giving of Public Notice to be 10 days.
However, nothing in this policy shall prevent the use of more comprehensive methods of Public
Notice or for providing for a longer Public Notice period.

2.3 No additional Public Notice will be required for subsequent meetings where a matter has been
deferred to a subsequent meeting by Town Council or by a Committee of Council.

2.4 If a matter arises, which in the opinion of the Chief Administrative Officer, in consultation with
the Mayor, is considered to be of an urgent or time sensitive nature, or which could affect the
health or well-being of the residents of the Town of Goderich, or if a State of Emergency is
declared, or is so advised by a Provincial Ministry, the Public Notice requirements of this policy
may be waived and the Clerk shall make best efforts to provide as much notice as is reasonable
under the circumstances.

2.5 Where possible Public Notices will be produced in a manner that encourages participatory
democracy.

3.

CONTENT OF PUBLIC NOTICES

3.1 Notice to the Public shall contain the following information when applicable:

a)
b)

c)
d)

€)

g)

4.

A general description, the purpose and effect of the proposed action of the subject matter;
Date, time and location of any meeting at which the subject matter will be considered;
Identification of the authority for the proposed By-Law;

A key map or other description of any lands affected by the proposal;

Where the matter relates to a defined location, sufficient particulars of the location to
identify it generally, such as reference to a municipal address or street intersection, or a legal
description or plan;

Where written submissions may be made, or where delegations for the purpose of providing
a verbal submission can be registered, the name and title of the person to whom written
comments are to be sent, together with the address of the official and the deadline for receipt
of such submissions;

That the Public Notice is given by The Corporation of the Town of Goderich, or by the
Town Clerk on its behalf.

ENHANCING PARTICIPATORY OPPORTUNITIES FOR THE PUBLIC

4.1 Where possible, Public Notice to the public shall be written in plain language and in an
accessible manner. Public Notice shall incorporate the following strategies to enhance
participatory opportunities for the public.

a)
b)

c)

d)
€)

S.

Ability to scan for information: Make use of short sentences and paragraphs, and headers.
Ease of reading: Use simple sentence structure and grammar.

Use simple everyday words instead of technical jargon. Use active voice rather than passive
voice.

Target audiences: Anticipate their interests and address potential enquiries.

Images: Use images especially if it helps readers understand the message.

POLICY APPLICATIONS

5.1 Schedule A — Notice Requirements Contained in the Municipal Act

6.

REVIEW PERIOD

6.1 This Policy shall be reviewed every three years or as legislation requires.

7.

7.1

SHORT TITLE

This policy may be referred to as the “Public Notice By-Law™.




THAT By-Law No. 122 of 2007 is hereby repealed, and this By-Law shall supersede all others.
THAT this By-Law shall come into full force and effect upon final passage.

READ A FIRST, SECOND AND THIRD TIME AND FINALLY PASSED THIS 25™ DAY
OF NOVEMBER, 2019.

Qanie Aottdo,)

E’J}/ERK, Janice Hallahan
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